
Open Space Selection Steps 

 

  1.) After logging into insidePacific and 

accessing the Housing Portal (link is located 

on the Living page). A new window with 

these options should open.  

To access the housing selection process, 

click on “Priority Room Selection.” 

2.) On this page you can click on ‘Selection 

Info’ button that corresponds with the class 

standing that you will be for the 2021-2022 

academic year to view your housing 

selection details as shown in Figure A.  

If you want to view your roommate group status or 

accept a roommate group invitation you can click on 

the ‘Verify your Roommate Group Status’ button. 

 

When you are ready to start the Open 

Space click on the ‘Open Space Selection.’ 

3.) On the first page, 

you will want to make 

sure that the members 

of your roommate 

group appear under 

“Roommate.”  

If your roommate group 

is set to go and displays 

on this page, go ahead 

and press ‘Next.’ 

 

 



  

4.) On this page, you 

will see all of the open 

spaces available for 

you to select.  

Once you find a space 

to accommodate you 

or you and your 

roommate group click 

on ‘Select Room,’ 

then press ‘Next.’ 

 

5.) Under Bed Space, 

you will need to select 

which person in your 

roommate group is 

going in which room 

within the apartment. 

Once you complete 

this, press ‘Next.’  

Make sure you watch 

your time under ‘Lock 

Status.’ If this time runs 

out you could lose the 

space that you have 

chosen. 



  

5.) Here you will be 

selected the meal plan 

for yourself and your 

roommates. To do so, 

select a meal plan from 

the dropdown menu 

and then press ‘Select.’ 

Repeat this process for 

each person in the 

roommate group. 

When you are all done, 

press ‘Finish.’ 

Make sure you know 

which meal plan your 

roommates want before 

going through this 

process. It will make this 

process easier and faster 

to complete. 

Jane, 

6.) After pressing ‘Finish’ on the previous page you will receive this message 

letting you know that you have completed the open space selection process.  

An email will also be sent to you with your housing selection information.  

 



 

Figure A. 

View or edit roommate group 


