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CUSTOMIZATION FORM FOR 4 BUTTON IP PHONE

PHONE TYPE

PHONE MAC

CREATE NEW VOICEMAIL ACCOUNT CREATE NEW LONG DISTANCE CODE

988#

BUDGET CODE

Please use the form above to fill out the desired button layout for 
the phone, following these guidelines: 
  
For the Label, use proper capitalization as what you type is exactly 
what will appear. 
For the Ext field, do not include spaces or dashes. Include a 9 for 
any off-campus dialing, such as 95555555 or 912095555555  
  
Use the drop down selections to the left of each label field to 
select from the following: 
  
LINE (RING) - Number will ring on incoming calls, and user can 
place calls from that number. 
LINE (NO RING) - Number will flash on incoming calls,  and user 
can place calls from that number. 
SPEED - Number will be dialed when pressed. 
BLF - Number will be dialed when pressed, and it will also show 
whether the number is currently on the phone.
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PLEASE NOTE: The 7841 allows for six additional speed dials to be 
added that will not be shown on the main screen. These speed 

dials will appear when the Navigation Ring is pressed down.
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MAC address, phone type, 911 location, and budget index code MUST be entered. Forms missing this information will be sent 
back. If the NEW OWNER box is checked, the full name of the new owner must be provided and the user must have both a 

verified active AD username and working email address.
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