
Profile Page Type 

 

 

Title: Name of person 

Abstract: A one sentence summary of the person being profiled 

Job Title: Job title of the person 

Profile Image: Image should be 236px wide with a variable height 

Phone: Please use the proper format: 209.555.5555 

Email: Email address. The text will automatically become an email link on the page. 

Website Link 1 (and Website Link 2): Personal or pertinent website. Link can either be an internal or 
external page or a document. Expand the section to customize the Link Name. The Link Name will 
display as the text of the link on the page. Check the “Display in new window” box for external and 
document links. 
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Social Media Link 1 (and 2, 3, 4): Link to a social media profile or blog. Select “External Link” and add the 
web address in the “URL” field, including http://www. Expand the section to customize the Link Name 
(which will appear in a box when the cursor hovers over the Social Media Icon) and check the “Display in 
new window” box. 

Social Media Icon 1 (and 2, 3, 4): Select the proper Icon image from the drop-down list. If you 
include a link in the Social Media Link section, you must select the corresponding social media 
icon in this section for the link to appear on the page. If you don’t see an icon for a social media 
platform you wish to use, please contact the Web Manager, John McClimans, at 
jmcclimans@pacific.edu. 

Office Hours: Add days and times in a custom format. This field is similar to the body copy of a Detail 
page, but displays in a much smaller space (the right side of the page) so be wary of the length of your 
text. 

Educations: Area for listing any degrees and credentials. Each entry should be entered into its own field. 
Click the “+” symbol to add more fields, “-” to remove a field, and use the arrows to change the order. 

Tab Group: This section can contain a short biography, list of achievements/honors, description of 
current projects, or other long form profile details. The section allows up to 4 tabs. Some schools or 
offices may have certain requirements for this section. Please contact your area’s main CMS Approver to 
confirm such policies. 

Tab Title: Title for the content you will use to populate the Tab Copy section. Text will appear on 
the tab and users will toggle between each of the tabs to reveal the corresponding content. 

Tab Copy: Main content area for this section. Similar to the body copy of a Detail page, the 
appearance of the text in this field will reflect how it appears on the page. 

Curriculum Vitae: A link to a CV or Resume. The link can be an internal page, external page, or 
document. Expand this section to customize the Link Name and select the “Display in new window” box 
for external and document links. The Link Name will display on the page as the text of the link. 

Left Column Components: Add a component in the left column of the page, under the left navigation 
section. Click the “+” button to add another component and “-” to remove a component. Use the arrow 
buttons to change the order in which the components appear. 


